Swapnplay Community Sharing Guidelines Agreement
Your Commitment
New Member Orientation
· I understand I am required to attend a New Member Orientation or have a mini orientation by the Swapnplay Director before I utilize Swapnplay for swapping items and will refrain from bringing guests into the space until I have attended the Orientation.
· I agree to follow these guidelines and acknowledge that it is my responsibility to assure that my family members, caregivers and guests are aware of these guidelines and also follow them. 
· I understand that Swapnplay is a parent/child cooperative, that there is no janitor, moderator or paid staff member and that I am responsible to clean up after my family and guests.
· I agree to perform a co-op job for the period of my membership. 
· I agree to a supporting membership of at least three months.
Safety

Supervision
· I am responsible for directly supervising the children I bring to Swapnplay or making my own arrangements for another adult – 18 or older – to be responsible on my behalf. 
· I will not send my children to the space with a babysitter that is under the age of 18 or leave my children in the space without making my own arrangements for another adult to take responsibility for their care. 
· I recognize that Swapnplay is in no way responsible for the care my child receives at Swapnplay.

Safe use of equipment
· I recognize that equipment and toys in the space are to be used at my own risk. Every attempt will be made by all co-op members to leave equipment set up in a safe manner. 
· It is my responsibility to determine if my child is able to safely use equipment or toys available for play. 
· I will follow the guidelines for play in each room and will personally move or remove anything that I feel is unsafe for the children present while I am using the space. 

Toy safety
· I am responsible for determining the safety and age appropriateness of a toy for my child, including, but not limited to taking responsibility for knowing if a toy has been recalled for safety reasons. 
· I will not knowingly bring a toy into the space that has been recalled or been a safety hazard. 
· I will not knowingly bring a car seat into the space that has been in an accident or is expired.
· I will not hold Swapnplay responsible for assuring that all toys in the space are safe for my child.
First Aid
· I will make myself aware of where the first aid supplies are kept and will notify the Swapnplay director of any injuries beyond minor cuts and bruises.

Member Responsibilities

Facilitator/coordinators

· I am aware that each family through the primary member is a facilitator/coordinator of an aspect of running the cooperative. I agree to select a coop job for each session and take responsibility for this job.
Conversations

· I agree that all our words in this space need to be pleasant and proactive. 
· I will not allow this to be a place for gossip, complaining or any other forms of negativity. 

· I will monitor my own conversations and will encourage others to do so.

Termination of membership by member
· As a co-op member, I can terminate my membership at any time by giving notice via email or note.  
· My membership will end at the beginning of the next month after the letter is received or at a later date as indicated by my letter. 
· Membership fees for months not used can be refunded. No refunds will be given for partial months.

Termination of membership by co-op
· My failure to follow this membership agreement can lead to the termination of my membership. 
· A warning meeting with the St Johns Swapnplay director or a letter from the director giving me the opportunity to correct the failure to follow the agreement will precede any termination. 
· Full refund will be given of any unused months but not partial months. 
Room Rules

Large Community/Play Room: All Ages

· I will keep small pieces that are choking hazards out of this space. 

· I will not allow jumping off or climbing on top of play structures.  

· I will not allow ride on toys on the play structures or in the smaller rooms. 

Community Café

· When my child walks away from his/her snack I will put our snacks up on the Snack Holding Zone Shelf.
· I will use this space primarily for the purpose of eating. 

· I understand I am welcome to linger in the space as long as people are not waiting to use it. 
· I understand that it is suggested that I sanitize my child’s hands before resuming play.

· I will leave the space clean: wiping down tables, chairs and floors if needed before resuming play. 

· I will sweeper the carpet if needed (sweeper is located in the swap room).
· I am aware that some children have allergies; I will not share food without consent or leave food unattended. 

Baby Play Zone

· I understand that the space provided adjacent to the ‘Parent Lounge” area is a safe zone for babies.

· Ride on toys, running and rough play is not allowed in this space.

Craft Room

· My child will be directly supervised when messy crafts are being done. 

· I will ensure that the room is returned to a clean state, supplies are cleaned and returned.

· I will wipe down the table, chairs and floor if needed.

· I will encourage those in my care to use supplies sparingly and not to waste any materials. I will keep pens, scissors, glitter, glue and paint in the craft room. .

Big Kids Room

· I understand this room is for children age FOUR and up or accompanied by adult and I will use my own discretion in allowing even 4 year old children into the room.

· I am aware that children ages 2-3 can use the room only when accompanied by an adult. The adult must be present INSIDE the room at all times and must be sure to clean up after the child. 
· I understand older children have PRIORITY in this room; therefore if school age children are at play, I will encourage younger children to utilize the other play spaces.

· I will have my children bring a BIG KID toy BEFORE leaving with one. I understand some toys are NOT FOR SWAP and some are LIKE FOR LIKE SWAP and will check their bin for instructions before swapping.

· I will ensure the space is clean before leaving, no toys on train table, floor or fort.
Quite Zone Play Room

· I am aware that this room is primarily used for safe play for our youngest members. 
· I understand younger children have PRIORITY in this room and will direct older children away if their play becomes inappropriate for younger children.

· I will not allow children to bring ride on toys or choking hazards into this room.
· I will not allow my children to climb on the playhouse or kitchen.
Library Lounge
· I will instruct those in my care to return books to their appropriate shelf. 
Nap Room

· I understand this space is primarily provided for napping children and will check before using the room. 
Kitchen

· I understand that I have access to the kitchen during Swapnplay hours for personal use. 
· I will wash any dishes I use, wipe down any surfaces I use and dispose of my trash appropriately.
Outdoor Space

· I agree to directly supervise my children while they are in this space. 
Off Limit Space

· I understand that the only spaces Swapnplay members are authorized to use are mentioned above. 
· All other space including Red Sea’s Resources Room and all spaces upstairs are off limit.

Rough and Rowdy Play

· This play should be limited to the large community/play room and should be discouraged around the baby play zone and during periods where small children are at play.
· I will redirect my child’s behavior if other children or adults are being negatively impacted by my child’s play.

· To protect our space, no sport ball play, throwing of objects or use of flying toys is allowed.

· When donating these toys, I will place them on the Take-me-home shelf in the Quiet Play Room.

Cleanliness/Health
Health

· I am responsible for washing or sanitizing my hands and my children’s hands when entering. I will encourage my guests to do the same. 
· I will wash my hands after bathroom use and ensure my children do the same.
· I will follow the same rules of day cares and schools and not come to the space or bring anyone to the space that has had a fever, is vomiting, has diarrhea, has an infectious condition, or a lot of sneezing, coughing or mucus. 
· I understand we all should be free of vomiting for at least 48 hours before returning to Swapnplay.
· I understand we all should be clear of fever for at least 24 hours without the aid of fever reducing medication before returning to Swapnplay.
· I understand we all should be free of illness related diarrhea for 24 hours before returning to Swapnplay.
· I will remove mouthed toys from play, placing them in a dirty toy bin or washing them myself.
· I will instruct my child to cough/sneezes into the crook of his/her elbow, towards his/her shoulder or into shirt collar. 
· I will keep my child’s nose wiped. 
Food
· My children will only consume food in the Community Café space. 
· I am aware that water is allowed in spill proof containers throughout Swapnplay however other beverages must be kept in the Community Café. 
· I understand that adults may drink their beverages throughout the space.
· I will pick up drink cups I am not able to directly supervise, as other children will drink from a cup left unattended. 

· I will wipe down tables, chairs and hands before resuming play. 
Spills
· I am responsible for cleaning up any messes made by myself or those in my care.

· I am aware that cleaning supplies are located at the hygiene stations of each room and backup supplies including carpet cleaner are in the Cleaning Cabinet located by the red bench in the entry area.
· I will leave a note on the sign in ledge if there is deep cleaning needed beyond what I can do.

· I will sweep the carpet if needed.  The sweeper is located in the swap room. 

· I will vacuum the carpet if needed. The vacuum is located in the Cleaning Cabinet

Toys and Equipment
· Anything my child puts in his/her mouth I will place in a Dirty Toy Bin or will clean myself. 
· I will put away any toys my child was playing with before I leave Swapnplay. 
· If it is unclear what my child got out or if the toys are still in use, I will pick up a portion of the toys that are still out. 
Shoes

· I will remove our shoes upon entering the space in order to keep the carpet as clean as possible since small children will be crawling in all areas of the space. 

· If my child has sensitivity to this and requires his/her shoes to remain on, I will bring them in indoor clean shoes. 

Diaper Changing

· I will use my own changing pad or the wax paper that is provided at the diaper changing stations. 
· I will dispose of wax paper and I will sanitize soiled changing pads with the provided spray.  
· I will pack out my own diapers as we do not have a janitor to empty trash cans.
· I will notify the director or the Swapnplay Ning group as soon as I discover my child has a contagious communicable disease or parasite such as hand foot and mouth, chicken pox, scabies or head lice.
The Swapnplay Community Sharing Mission:
We exist to establish and maintain a network of families whose mission is threefold: (1) provide material resources and promote sustainability of the Portland metropolitan area through community sharing efforts (2) provide educational resources to children, parents and families, and (3) collaborate in partnerships with other organizations to create and implement large scale community outreach projects that provide educational and material resources for North Portland communities.
